E-bid User account
registration and Company
creation

1  Navigate to https://bid.rw/

2  Click the "Full Name" field. to fill your name

Qe-Bid

Bidding one click
Away. CONTRACT
Create an ac -Bil

____r
T

count here and access more on e-Bi

Full Name

Email address

Get E-bid Features by
Creating an account

Already have an account ? Log In

The online collaborative whiteboard platform to bring teal
together, anytime, anywhere.




3 Click the "Email address" field.

Bidding one click
Away.

Create an account here and access more on e-Bid

Full Name

[ Muhire Victor j

Email address

@meer

S

Already have an account ? Log In

The online collaborat
toget

4  Click the "Phone Number" field.

Q e-Bid Back Home

Bidding one click ‘
Away.

Create an account here and access more on e-Bid

CONTRACT
"

Full Name -

e ==

Muhire Victor

Email address

[ muhirevickyson@gmail.com ]

Phone Number

Get E-bid Features by
Creating an account

Create Account

Already have an account ? Log In
The online collaborative whiteboard platform to bring tea
together, anytime, anywhere.

Q, (+250) 788 +2+ #++ B info@e-bid.orionsysio



5

6

Click "Create Account"

Qe-Bid

Bidding one click ‘
Away.

Create an account here and access more on e-Bid
Full Name

Muhire Victor
Email address

muhirevickyson@gmail.com

Phone Number

Back Home

CONTRACT

=___f\
8L

[ 0768379362

Already ;n account ? Log In

% (+250) 788 *2* *** B4 info@e-bid.orionsys.io

Click the "Enter OTP" field.

Qe-Bid

Verify Your Email

Enter OTP sent to mubiravickyson@gmail.com
Enter oTP

Did't receive an OTP ?

Not registered yet? Create an account

Get E-bid Features by
Creating an account

The online collaborative whiteboard platform to bring tea
together, anytime, anywhere.

Back Home

CONTRACT

:__:r
U )

<

Get E-bid Features by
Creating an account

keep track of tenders that you're interested in
by signing up for Tenders alert emails.




7  Click "Continue"

Q e-Bid Back Home

Verify Your Email

Enter OTP sent to muhirevickyson@gmail.com

[' 668704

Did't receive an OTP ? Resend

'S

Not registered yet? Create an account

8 Click the "New Password" field.

Q e- Bid Back Home

Change password

Enter new password and confirm to change it.

Nerd

Confirm Password

Already registered yet ? Log into account

CONTRACT

=___f\
8L

Get E-bid Features by
Creating an account

keep track of tenders that you're interested in
by signing up for Tenders alert emails.

CONTRACT

:_r
£ S

Get E-bid Features by
Creating an account

keep track of tenders that you're interested in
by signing up for Tenders alert emails.




9  Click the "Confirm Password" field.

Qe-Bid

Change password

Enter new password and confirm to change it.

Back Home

assword

Already registered yet ? Log into account

10 Click "Continue"

Qe-Bid

Change password

Enter new password and confirm to change it.

Back Home

Already registered yet ? Log into account

CONTRACT

__;J'\
T

Get E-bid Features by
Creating an account

keep track of tenders that you're interested in
by signing up for Tenders alert emails.

CONTRACT
—
A —

Get E-bid Features by
Creating an account

keep track of tenders that you're interested in
by signing up for Tenders alert emails.




11  Click the "Email address" field. now you are going to login into the system

Q e-Bid Back Home

Bidding one click ‘
Away.

Login here and access more on e-bid

CONTRACT

____J“
T

Password Changed Successfully, please login to continue.

Email address

Password

(") Remember my password Forgot password? Get E 3 b id Feat u res by
oEm Creating an account

Don't have an account? Sign up keep track of tenders that you're interested in
by signing up for Tenders alert emails.

Q, (+250) 788 %7+ *=+ B4 info@e-bid.orionsysio

12 Click the "Password" field.

Q e-Bid Back Home

Bidding one click ‘
Away.

Login here and access more on e-bid

CONTRACT

:'J"‘
8

Password Changed Successfully, please login to continue.

Email address

‘ muhirevickyson@gmail.com ‘

S

g

] Remember my password Forgot password? Get E-bid Features by
Creating an account

Don't have an account? Sign up keep track of tenders that you're interested in
by signing up for Tenders alert emails.

Q, (+250) 788 +2+ #++ B info@e-bid.orionsysio



13 Click "Log in"

Q e-Bid Back Home

Bidding one click
Away.

Login here and access more on e-bid

= w
Password Changed Successfully, please login to continue. o= ‘
L
o 1 %
[ =y
- -

CONTRACT

Email address
muhirevickyson@gmail.com

Password

Get E-bid Features by
Creating an account

() Remember my password Forgot password?

Don't have an account? Sign up keep track of tenders that you're interested in
by signing up for Tenders alert emails.

Q, (+250) 788 %0+ ++e B=] info@e-bid.crionsysio

14 Click the "Name" field. Now, it is a time to register a company

Q e_Bid Home Help jat @ Muhire Victor ~ @'

 Alert
,{;f;\ Register company first

Company Registration

Company Information  Representative Information

Name Domestic Company TIN
Name == Select -~ TIN
Phone Email Address
Phone Email Address
P.O BOX Website
P.O BOX Website Supplier Procuring Company
Business Type Language Business Registration Attachment
-~ Select~~ ~=Select =~ Choose File  No file chosen

Business Activity
. — Select -



15 Click this dropdown.

Q e- Bid Home Help Q @ wmuhire victor ~

Alert
. Register company first

Company Registration

y Informatior Information
Name Domestic Company TIN
‘ MV»Core| - AC \ N
Phone Email N Address
Phone Email Address
P.0 BOX Website
P.O BOX Website Supplier Procuring Company
Business Type Language Business Registration Attachment
== Salact~- -= Select -~ Choose File  No file chosen
Business Activity
H n n .r |d
16 Click the "TIN" field.
E-Bid Home Help L @ wmunire victor ~ -
Alert %
i Register company first
ompany Registration
tive Infc

ame Domestic Company TIN "
MV-Core v ‘ { YES TIN \ s
1one Email Address
Pho Address
0 BOX Website
P.O BOX Website Supplier Procuring Company
isiness Type Language Business Registration Attachment
=~ Select~~ ~=~Select~~ Choose File  No file chosen

Isiness Activity




17

18

Click the "Phone" field.

Q e- Bid Home Help jal @ Muhire Victor ~ Cé—;;
Alert -
. Register company first
Company Registration
Col
Name Domestic Company TIN
MV-Core v ‘ ‘ YES v ‘ ‘ 120795555 v
Phone Email Address
Email Add
P.0 BOX Website
Supplier Procuring Company
Business Type Language Business Registration Attachment
-~ Select -- -= Select -~ Choose File  No file chosen
Business Activity
H n H LU
Click the "Email" field.
Q e-Bid Home Help L @wuhirevictor - g
Alert -
H Register company first
Company Registration
Name Domestic Company TIN
MV-Core o ‘ ‘ YES v 120795555 v
Phone Email Address
0768379362 Ery
P.O BOX Website
P.O BOX Supplier Procuring Company

Business Type

-- Select -~

Business Activity

Language

-- Select -~

Business Registration Attachment

Choose File

No file chosen



19 Click the "Address" field.

»-Bid

Alert
i Register company first

ompany Registration

Home Help

ame Domestic Company
MV-Core v ‘ YES

0ne Email

0768379362 Vv ‘ mv—cor@ebid4com|
0 BOX Website

P.O BOX

isiness Type

--Select -~

Isiness Activity

Language

--Select -~

20  Click the "P.O BOX" field.

Qe-Bid

L @wuhirevictor ~ @B ~

X
TIN
120795555 v
Address
Addy )
Supplier Procuring Company

Business Registration Attachment

Choose File  No file chosen

Home Help 0 @ Mmuhire victor ~ &
Alert -
H Register company first
Company Registration
Cor tative Inforr
Name Domestic Company TIN
Mv-Core v ‘ ‘ YES v ‘ 120795555 v |
Phone Email Address
0768379362 v ‘ ‘ mv-cor@ebid.com Vv ‘ { kigali
P.O BOX Website
P.O BOX \ Website Supplier Procuring Company
Business Type Language Business Registration Attachment
-~ Select -- -~ Select -~ ChooseFile  No file chosen

Business Activity

10



21 Click the "Website" field.

Q e- Bid Home Help jal @ Muhire Victor ~ @‘;i
Alert -
H Register company first
Company Registration
Cor rtative Information
Name Domestic Company TIN
MV-Core v ‘ ‘ YES v ‘ 120795555 v ‘
Phone Email Address
0768379362 v ‘ ‘ mv-cor@ebid.com Vv ‘ kigali v ‘
P.0 BOX Website "
/ N
[ PO Box 86 ] We\ ‘ Supplier Procuring Company
O 7
Business Type Language Business Registration Attachment
-- Select -- -- Select -- Choose File  No file chosen

Business Activity

22 Click the "Supplier" field. if you want to be a supplier

TOUL VI y

[RTRY

S Vv ‘ ‘ 120795555
il Address
v-cor@ebid.com v 4 ‘ | kiaali

site

Company or institution who
provides services or
products.

Nw.mv—core.com|

J ( ;Supplier

uage

- Select --

Business Registration Attachment

Choose File No file chosen

Procuring Company

11



23 Click this checkbox. to become a procuring Company

any TIN
v \ ‘ 120795555 Vv ‘
Address

bid.com v ‘ ‘ kigali v ‘

A company or institution

who has work they need to

be done

;ore.com v ‘ 8 suppiier |

Jrocuring Company

Business Registration Attachment

Choose File No file chosen

24 Click this dropdown. to select a business type

Company Registration

Name Domestic Company TIN

MV-Core \/ ‘ ‘ YES v ‘ 120795555 Vv |

J

Phone Email Address

0768379362 v ‘ ‘ mv-cor@ebid.com v ‘ kigali Vv |
P.O BOX Website

PO Box 86 ‘ ‘ WWw.mv-core.com v ‘ supplier Procuring Company
Business Type Language Business Registration Attachment

-- Select -- -- Select -- Choose File  No file chosen

Business Activity

Next Step

12



25 Click this dropdown

. to select a language you want to use

Name Domestic Company TIN

‘ MV-Core 7 ‘ ‘ YES v ‘ | 120795555

Phone Email Address

‘ 0768379362 v ‘ ‘ mv-cor@ebid.com v ‘ ‘ kigali

P.O BOX Website

’ PO Box 86 ‘ ‘ www.mv-core.com v ‘ 2 suopiier [ Procuring Company

Business Registration Attachment
[ == \\\
Choose File  Nol/i= -l bsen

Business Type Language o Business Registration Attachment
/ \\
t Limited Company } -- Select -~ (/ :l Choose File  No file chosen
\__/
Business Activity
-- Select --
26 Click the "Business Registration Attachment" field.
Address
.com v ‘ kigali v
.com v Supplier Procuring Company

Next Step

13



27 Click the "-- Select --" field. to choose your business activities

‘ 0768379362

v ‘ ‘ mv-cor@ebid.com
P.O BOX Website
‘ PO Box 86

‘ ‘ www.mv-core.com

Business Type Language
‘ Limited Company v ‘ ‘ English
Business Activity
A n "
28 Click "ICT" for example, the user here chose ICT
Company Registration
ompany Ir tiol
Name Domestic Company TIN
MV-Core v ‘ ‘ YES v ‘ 120795555 Vv |
J
Phone Email Address
0768379362 v ‘ ‘ mv-cor@ebid.com v ‘ kigali v |
Trader of fast moving goods
Arts and Crafts Supplier Procuring Company
iof
\ Business Registration Attachment
LogRgEEIiivery company Choose File | Orion Logo.png v :

ICT Innovation

Next Step



29 Click "Next Step"

ompany Registration

ame Domestic Company TIN

MV-Core v YES v 120795555 v
one Email Address

0768379362 v mv-cor@ebid.com v kigali

0BOX Website

PO Box 86 Www.mv-core.com v Supplier Procuring Company

isiness Type Language Business Registration Attachment

Limited Company v English Choose File | Orion Logo.png v

isiness Activity

Arts and Crafts icT Logistics/delivery company X

30 Click the "Name" field. on this page you are filling the Representative information

Alert
. Register company first

Company Registration

Name Position

Phone Email

ID Type ID Number
== Select~~

ID Attachment

Choose File No file chosen



31 Click the "Position" field.

Position
Email
ID Number
D | b€
. n -1
32 Click the "Phone" field.
Company Registration
Name Position
Victor Muhire v 4 Managing Directod
Phone Email
ID Type ID Number
-- Select --

ID Attachment

Choose File  No file chosen

16



33 Click the "Email" field.

jistration

Position

v ‘ Managing Director v

Email

ID Number

ID Number

No file chosen

.
34 Click this dropdown. To choose the Identity Type
Name Position
‘ Victor Muhire v ‘ ‘ Managing
Phone Email
0766/379362 v ‘ ‘ muhirevic
ID Type ID Number
-- Select -- ‘ ID Numbe

ID Attachment

Choose File No file chosen



35 Click the "ID Number" field.

Representative Information

Position
V4 ‘ ‘ Managing Director o |
Email
v ‘ ‘ muhirevickyson345@gmail.com v ‘
ID Number
/,.«'—\\
v ’ I Num\/ )
J % /

e chosen

36 Click the "ID Attachment" field.

ey g s

Company Information nation

Name Position

‘ Victor Muhire v ‘ ‘ Managing Director

Phone Email

‘ 0766379362 v ‘ ‘ mubhirevickyson345@gmail.com
ID Type ID Number

‘ National Id

v ‘ L1199580097533080

ID Attachment
(.-‘7‘ '\,\
Choose File  Nofilechiosen |
|
\ J

N 4
“—

18



37 Click "Submit"

Alert

X
Register company first
ompany Registration
mpany Information  Represent e Infor
ame Position
Victor Muhire Managing Director v ‘
one Email
0766379362 muhirevickyson345@gmail.com v ‘
Type ID Number
National Id 1199580097533080 v ‘
Attachment

Choose File | Orion Logo.png

38 Click "Staffs"

Home Tenders ~

Name

MV-Core

Address

Virseli

Contracts ~| fs Help

R\

Area of Inte

19



39 Click on the Settings icon to provide permissions on a user

Phone

250768379362

40 Click on each and every Permissions you want to give that staff

Permissions

Approve Evaluation Approve Plans
Approve Tenders Create Contract Attachments Create Contracts
Create Plans Create Tenders Evaluate Tenders

Manage System Users

20



41 Click the "Evaluate Tenders" field.

42  Click "Submit"

Permissions

Approve Contracts Approve Evaluation

Approve Tenders Create Contract Attachments

Create Plans Create Tenders

Manage System Users

Approve Plans
Create Contracts

Evaluate Tenders

21



43 Click "New Staff" to add e staff to the company

e.Bid Home Tenders ~ Contracts ~ Staffs Help 0 @Muhire victor ~ @ ¥

/ Alert o
Permissions Added !

Staffs @

Name ~ Email Phone
Mukhire Victor muhirevickyson@gmail.com 250768379362 vz I
10 v Showing 1to 1of 1 records < n >

44 Fill the form to provide Staff's information

New Staff

Name
Name O
Email

Email

close

22



45  Click "Submit"

New staff

Name

{ Logistics

{ logistics@ebid.com

Phone

[ 0987653742

23



